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Id

1 Desanmber 1953 ;

PERSONNEL DIRECTOR EMORLNDUM WO. 97=53

SUBJECT: Processing Actlons Involving Career Developrent Positions

1. On 15 (etober liiii the CIA Carecr Service Doard approved
a proposed change to R CIA Career Service Board, estab
lishing policy and procedures with regard to the ubtilination of
career developument positions. Pending publication of this chenpe,
actions involving careor development positions will be procsssed
in conformance with the procedure indicated below.

25X1A

2o  In cases involving the use of careor development posie

“flons; the Office of Training will initiate and transmit to the

Persomel Office an appropriate Requeast for Persommsl Actilon, Stand-
srd Form 52,

3. These Nequests for Personnel Action shall be routed ta
the Dwecutive Secretary of the CIA Carcer Sexvice Bcard i‘or the
approval of the Doard which will be Mdmat»d by the ﬁ
its Chairman or Exscutive Secretary in(Tiem 5 Standerd Form gt.»a
The Lxecutive Seeretary of the Board w ra.namit the approved
action request to the Processing and Rmoxﬁs Division for snpropri~
ate action, The Standard Form 52 will be sccompanied by the ovi. ginal
copy of the memorendum requesting utilizatlion of the career develop-
aent positlon, ss approved by the CIA Carser Service Beard; for in-
slusion in the individuslle 0fflcisl Personnel Folder,

lio  Upon receipt of such a Request for Personnel Action, the
Processing and Records Division will take special care to ascartain ‘
that the request has actually been approved by the CIA Career
Service Board. The Division will then prosess the setion in cone
formity with its usuel procedures.
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(SENDER WILL CIRCLE CLASSIFICATION TOP AND BOTTOM)
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

INITIALS DATE
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3] ApPROVAL ["__"] INFORMATION SIGNATURE
[ ACTION [T DIRECT REPLY [ RETURN

"1 COMMENT 1 PREPARATION OF REPLY [ ____| DISPATCH
] CONCURRENCE [ ____| RECOMMENDATION CrLE

Remarks: Per , af ter meeting iiith_
OTR and Mr. tached change ig
requested,
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UNCLASSIFIED RESTRICTEDw CONFIDENTIAL SECRET
(SENDER WILL CIRCLE CLASSIFICATION TOP AND BOTTOM)

CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

TO INITIALS DATE
1 | Fergsonnel Director
2
3
4
5
FROM INITIALS DATE
1 | Chief, PRDS \(ﬁi} Y%
g
3
[T ) APPROVAL "1 INFORMATION [ 1 SIGNATURE
1 AcTION """ DIRECT REPLY [ ""1 RETURN

"] COMMENT [C___] PREPARATION OF REPLY [ _____] DISPATCH
[T 1 CONCURRENCE [ ____| RECOMMENDATION [CIme

"Remarks: Attached change i1s made nec'evssary
because Col. Baird will sign off on these

actions originating in the Office of

in Item D, SF 52,
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